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Southwest Indiana

THE KEY

Open the door to all your employment needs

WorkOne Southwest Now
Providing WorkKeys Profiles
to Fifteen Counties in Indiana

In 2004 Career Choices, a partner of WorkOne Southwest, was awarded a state
grant to administer WorkKeys job profiles to a five county area in southwest
Indiana. The counties included: Vanderburgh, Posey, Perry, Spencer and
Warrick. These counties were so receptive to the WorkKeys system that the
State of Indiana decided to expand the profiling area in October 2007 to encom-
pass all of Regions 10 and 11. Region 10 includes Clark, Crawford, Floyd, Harri-
son, Scott and Washington counties. Region 11 has the original 5 counties from
before and adds Knox, Gibson, Pike and Dubois.

The WorkKeys Job Profilers servicing the two regions are Rita Sherretz and Betsy
Davis. Rita and Betsy look forward to providing the WorkKeys job profiles to the
employers and working with the WorkOne offices throughout both regions.

About Indiana

Governor — Mitch Daniels Lt. Governor—Becky Skillman

Indiana was admitted to the union as the 19th State on December 11, 1816.
In 1825 the capital city changed from Corydon to Indianapolis. The state’s
nickname is the Hoosier State. Indiana has a population of 6,195,643 and
encompasses 3,291 square miles.

Famous people of Indiana: Larry Bird, Eli Lilly, Evan Bayh, Hoagy
Carmichael, David Letterman, Jane Pauley, Cole Porter, James Whitcomb
Riley, Don Mattingly and Johnny Appleseed.



The Key

Volume 1, Issue 1

Introduction to WorkKeys

WorkKeys is a job skills assessment system measuring “real world” skills that
employers believe are critical to job success. The system was developed by
ACT, previously known as American College Testing.

The WorkKeys system has three major parts: Job Profiling, Assessments and
Training.

e Job Analysis (Profiling): Identifies the WorkKeys skills required to perform
the job.

e Assessments: Once the skills and skill levels have been identified the
Department of Workforce Development will assess individuals to ensure
the skill levels are met before making referrals to the employer.

e Training: A comparison of an individual's WorkKeys skill levels with the
skill levels required for a specific job can identify skill gaps. Keytrain is
available at WorkOne locations to prepare individuals for the WorkKeys
assessments and assist them in moving to a higher skill level.

The Job Profiling Process

Steps Time (approximate)

Initial Meeting with Employer
Application/Approval for up to 5 Profiles
Tour of Business

Job Profiling Session

- Create and finalize the task list

- Identify the WorkKeys Skills and Levels
Replication Session if necessary
Profilers compile final report

Final report review with employers

30 Minutes
10 Business Days
30 — 45 Minutes

6 — 8 Hours

6 — 8 hours

10 Business Days

30 — 45 Minutes per report

The Final Report:

*Quality Task List for the Profiled Job,

*Skills necessary to be successful for both job entry and effective
performance,

*Recommendations for assessments to be used,

*Detailed explanations of the skills and levels of the skills necessary for the
job.

Benefits:

*Improves employee selection and advancement procedures,
*Complies with EEOC content validity standards,

*Reduces turnover and hiring costs.

Indiana@Work builds
around four targeted
sectors.

Advanced Manufacturing

N
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What’s Happening at Your Local WorkOne

WorkOne Southwest

www.workonesouthwest.com

Full Service Sites in Evansville and
Vincennes

Express sites in Boonville, Jasper,
Mt. Vernon, Petersburg, Princeton,
Rockport and Tell City.

WorkOne Evansville invites you to
attend monthly employer seminars.
Seminars are presented the first
Thursday of every month (exceptions
are holidays) at no cost to the
employer. Refreshments provided and
CEUs are available.

Time: 7:30 a.m. - 9:00 a.m.

Place: WorkOne Evansville
700 East Walnut
Evansville, IN 47713

Mark Your Calendar
November 1— ESS Uplink
December 6 — Legal Panel

For Reservations Call

(812) 424-4473 Ext 116

GED Class Times—Evansville

Mornings: Monday and Wednesday

8:00 am—11:00 am
Afternoons: Tuesday and Thursday
12:30 pm—3:30 pm
Tuesday
6:00 pm—=8:00 pm

Evenings:

GED Class Times—Vincennes
Monday through Friday
8:00 am—4:30 pm

Call (812) 888-5882 for additional info.

Computer Classes

Access Call (812) 424-4473 Ext 101

Childcare Assistance
Working parents may qualify for
assistance with childcare.

Call (812) 424-4473 ext 120

Career Advancement Accounts
(CAAs) are now available
through Career Choices.

The grant is available for individuals in
Dubois, Gibson, Knox, Pike, Perry,
Posey, Warrick, Spencer and
Vanderburgh counties who are
entering or advancing in a health care
field. CAAs provide up to $3000.00 a
year toward tuition and books. If you
would like to learn more call Christine
at (812) 424-4473 Ext 298 or

Toll free 1-888-360-4473

WorkOne Vincennes also invites you
to attend a monthly employer seminar
the second Thursday of the month.
These are also of no cost to the
employer.
Time: 9:00 a.m.—10:30 a.m.
Place: WorkOne Vincennes

310 N. 2nd St.

Vincennes, IN 47591

Upcoming Seminar
November 8—WorkKeys

For Reservations Call 812-882-8770

WorkOne Region 10

Microsoft Word, Excel, PowerPoint and Www.workoneregion10.com

Full Service Site in New Albany

Express sites in Corydon,
English, Jeffersonville, Salem
and Scottsburg

WorkKeys testing occurs every
Friday at WorkOne New
Albany starting at 8:30 am.
Observation and Teamwork
assessments are administered
on alternate Fridays than the
Reading for Information, Applied
Mathematics and Locating
Information assessments.

Call (812) 948-6102 for details
and scheduling.

Meet the WorkOne New Albany
and Express site staff at Job
Fairs and Expos in the area. In-
quire how they can help you with
posting job orders and referrals!

Job Search Skills Workshops
are offered at WorkOne New Al-
bany. The topics include:

Skills Identification and Appli-
cation

Resumes, Cover Letters and
Telephone skills

Interviewing Skills

Planning and Organizing the
Job Search
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Partnering Businesses

Abbey Press

Advanced Pain Care
ADM Milling, Mt. Vernon
All-Tech

American Electric Power
Azteca Milling, L.P.
Barretts Minerals

Berry Plastics

Brake Supply

Counter Design
Covance GFlI
Curtis-Maruyasu of America
Deaconess Hospital
Dielectric

Dr. Karl Sash Office
Eagle Steel

Evansville Chrysler

Evansville Courier & Press

Flair Plastics

GAF Materials Corp
General Electric
Good Samaritan
Green Tree Plastics
Henry Fliegeltaub
Infinity Molding
Intrametco Processing
Jeffboat

Lucent Polymers

Local 136 Plumbers, Pipefitters and HVAC
North American Green
Osborne Funeral Home
Peyronnin Construction
Rexam Closure

Rockport Roll Shop
Rockport Maintenance
Saint Mary’s Medical Center
Spencer Industries
Temple-Inland

TPO EverGuard

Uniseal

Vessel Trim

Welborn Clinic

Westech Fence

Whirlpool Corp

Winkler’s



